PowerPoint 2002:  Starting From Scratch

1. Choose Blank Presentation from the New section of the New Presentation task pane.
[image: image1.png]=181]

Tools  Slide Show Window  Help Type a question for help |31/
| A Hoeson Ttewsice

@)t B Mow Iset Fame
S

sH| @ neo-|wiEme - [E2

@ & New Presentation

Open a presentation

New from existing presentation
@

New from template

Click to add first slide

B(o-L-A-

Default Design

| puoshapes~ W 1O E] 4

Side

2 © || Gyoocu...| Blpowe...| BJ3%F...| Blpowe. . [Fntir.

Hstart|| 1]




[image: image2.png]soft Powerd

Presentation3]

] Fle Edt Vew Insert Format Tools SideShow Window Help

sH g n@lo-miEme -8

Click to jadd title

Click to add subtitle

=18l x|

Type a question for help
| A Hoeson Ttewsice
@ % Siide Layout
Apply side layout:

Content Layouts

Apply to 5o

Jected Sides

Reapply Layout

Insert tew Side:

[EE]
a0z

s ie| (v |Clik to ackd notes

o Iy Autoshepes~ N % 1O & 4l
Side 16f 1

|&-Z-A-
e Desion

=1 ¥ Show when nserting new slides
=

=58,

- x

Astart || 1] @ 5 © »|| Byo..| ®e...| Bya..| Bp...| @le.|[Ee- & [

(B4 VRIED suamm




2. From the Formatting Toolbar click New Slide.  

a. [image: image3.png]Bl Microsol Poweroint - [Presentations] s

@] He Edt Vew Inset Fomat Toos SideShow Window Help Type a question or help 3] X,
SH|& Balo- @ (02 | A ossen Tnewside »
| 6 » Side Layout

Apply slide layout:

1

,,,,,,,,,,,,,,,,,,,,, Content Layout

s ie| (v |Clik to ackd notes
o Iy Autoshepes~ N % 1O & 4l
Side 3o 3 Defaul Desion

Astart[|| 1] @ 5 © »|| Byo..| Bp..| Bya..| Be..| Fie|[Ee- @ [E




The Apply slide layout will appear in the Task Pane.  Choose a slide layout by double-clicking on it or by clicking on “apply to selected slides” from the drop-down menu that appears when you click on the arrow on the slide.


3. Type words in the text boxes.  Of if you have a blank slide, create your own text boxes by clicking on the Text Box on the Drawing Toolbar and placing your curser on the slide.  Click and drag to create the text box.  Type text in the text box while it is on the screen.





































